OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND NISTORY

w APPLICATION FOR RECORDS RETENTION SCHEDULE

v INSTRUCTIONS: See Publication No. 76—RM-—1 for instructions on completing this form. Forward signed original to '

RECORDS MANAGEMENT DIVISION *JH

Department of Archives and History, Records Managen'“nt Dwusoon 330 Capatol Avenue Atlanu Georgia, 30334,

3 nonthly llcfmno- Rate Haw eften are records referred te which are:

© Arention: Scheduling Section.f 5 _.& ‘ i o 2&‘— o1
__FOR AGENCY LSE 1. Agency Address FOR RECORDS MANAGEMENT USE
Application Date ™. | Georgia Public Service Commission Appl;cauonmm
s ..} Tariffs and Rail Services Section 82._ 603_A :
Appnmlonmmbu 1007 Virginia Avenue, Suite 310 : on Fieevd B = i
| Hapeville, Georgia 30354 ° JAN 26 1989 (JUN 1 6" 1989 { -
wﬂﬂ—g—-JL : N . N Sthietetiitdetd
2. Pyron to Contact Working Title o Telophone Nomber . | -
. Susan Davis Pr1nc1p1e Secretary 559- 6625

M_——-‘—_-_m.

3. Action Requested .
8, [ Establish Retention Schedule; record will continue to accumulate.
p. 3 Dispose of present accumulation; noftr‘gw 'ﬁ““‘g"rj,c nticipated.,

[ v, AM_QQ__NO 82-603 : 13 _Change; K Superceds; [0 Void
1. Datas of Serias 5. Redbrds Serles Title {followed by title used in office; if d:f!mnt)

Epriiest Latest _
' - Tariff Transmitta] Letters (motor carriers, railroads & busses)

1 Prdsent .
5. Division and Office Function What is the function of the Division and the Office in which this record series is created?

See attached sheet for description in detail.

-

1, Rmrd Sﬂlq pnalption This file contains the following documents {include form numbers and titles, if any):

Attach samples of the file, | - h |

000“"“““““““9‘0 documenting the receipt of tariffs filed in compliance with rules and
regulations of the Commission by motor carrier, railroad and bus companies.

Indudedre:  Tariff transmittal letters. l
e * Lo ;f“

r}“f'
F‘M:lr;ngﬁﬂ A1phabet1ca11y by name of company.

]

Ong ;q ﬂx months oH —Ll.=_3 ; Seven te twelve menthseid _1_-_3__; Thlrteen to twenty-four months old _NEVEr i

twemy-ﬁve month ond older 'rle_\{grﬁ__‘

» Annug Rate of Ac:umuliﬁon of Records
Lm«-lin &awm ——ee—; Logal-size drpwers . ..__;Shelves ___._______; Other {specify)
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T S I O Tat CO P O T Senaes T - . )
" -

X Jinot, whereisit? : - — S e , ]
X b. Does the series contain confidential information requiring secunty handling? If yes, cite law or regulation.
X1 c. lsthisavitaire record? - _,__g»__“_:_::_:_: w__:'k R
X | d. Does this series have historical or long term research value? T . . ]
¢. When one or two docu;nents in the file maKe i necasiity to keep the entire file for a long penod cquld these 1
X documents be scheduled separately? - g RS —
X|_{f. 15 the information contained in ﬁmmmmmhluhsdz If yes, attach copy, L i 1
g. Is the information contained in this sefies ever analyzed and/or récorded in a summarized report? '
X M ves. attachcopy, —— — - i e e
h, Is there a duplication of this series in your oftice, or in another office or agency? -
X] __ Mves whered _ e ~ .
XL i 15 shis series for & maior portion oL itl egularly migrofilmed?. T T 71
_ L X —dDoes the record serjes resultin a compyter priotout? .
1. Retention Requiremants The following requires the series to be kept: . 1
a. Swate Law e years. d. Audit period _— e e - YeQIS,
b. Statute of limitation ] years. e. Administrative need Wﬁ!.ﬁ-l.__,__ years,
¢. Federal law ___Lm years. f. Federal retention instructions _________ ____ years.

Attach copy or excert of laws or regulations. Explain administrative need.

Infrequency of use does not justify maintaining these records for longer than a
period of one year in the office. We have not had any occasion to refer back
to these files since they have been in storage 7 years. ‘

P

—— e ——— e e e

This agency recomimends that the file series be cut off at the end of each:
X Calendar Year; [ Fisca! Year; (J Other ... et theN,

2. Approved Disposition Instructions

X Hold in the current files area R montﬁ(s) __.___!.__,_ year(s); then
O Transfer to local holding area; hold ____. year{s}; then

O Transfer to State Records Center; hold ________ year(s}; then

o Destroy.

O Transfer to State Archives for permanent retention.

0 Other [Specify)

NYE 08

o7
G
A -t

390i26 —o|

A
- | N

-

These instructions apply to all prior and future accumulations of the series.
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iaph 12 are approved, State Audnor/Des:gnec
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f explanation.) Secretary of State/Designee
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DEPARTMENT OF ARCHIVES AND HISTORY
s U RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—8M—1 for instructions on completing this form, Forward mgneé original to
Department of Archives and History, Reoords Management Division, 330 Capitol Avende Atlanta, Georgia, 30334
Attention: Schedulmg Section. oo

APPLICATION FOI? RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

| _FORAGENCYUSE | 1. Agency Address ' ; FOR RECORDS MANAGEMENT USE
Application Date Georgia Public Service Commission Application Number
, | Transportation Rates & Services Division &_2— CDDZ) ]
Application Number 1001 Intermational Blwvd. , Suite 1107 [ Date Received Date Completed
: Hapeville, Georgia 30354 | DEC %1982 _L]AN 19 1983
2. Person to Co;\tact o N 7Woiung Tutle T T elep—h;;e Numbar
Susan Davis 7 Principal Secretary IV 761-0775

e o =

3. Action Requested
a. [ Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

| c¢. 0O Amend Application No. Check One: [] Change; [0 Supercede; O Void i
4. Dates of Serias 5. Records Series Title ffollowed by title used in office; if different}
Earliest Latest
‘)VL»S‘U’\"T
1968 I 4981 Tariff Transmittal Letters (motor carriers, railroads & husses)
| 6. Division and Office Function What is the function of the DIVISIOH and the Office in which this record series is created?

‘See attached sheet for description in detail

7. Racord Series Description This file contai-ns the foilo@ving documents (include form numbers and titles, ifanyl.'
Attach samples of the file.

Documents relating to:  documenting the receipt of tartffs filed In compliance with rules and .
regulations of the Commission by motor carrier, rallroad, and bus companies,

Included are: +ar}ff transmittal letters.

File is arranged: " Alphabetically by name &% company.

8. Monthly Reference Rate " How often are records referred to which are: ) ) almost
tfﬁ UOne to snx months old __L 5 _—; Seven to twelve months old _|__3__,. Thirteen to twenty-four months old _DEVEY
never - .
twentlfwe months and older ___ .7

9. Annual Rate of Accumulation of Records

" Letter-size drawers _._l___; Legalsizedrawers . _;Shelves ________; Other (specify)

AR—50-71; Rev.76 - {Over)



Lyes NCL 10. Questionnaire __(Place an X" in the proper column)

. Is this the official copy of the senes?
"If not, where is it?

b. Does the series contain anfldenttal mformatton requiring security handlmg? If yes, cite law or regulation.

C mem e l . . e #

G e PR [ —

!
d Does this series have historical or Iong term research value? _ '

X
X _ s this a wtal record? ' '
X

e. When one or two documents in the file make it necessary to keep the enttre file for a long period, could these

X documents be scheduled separately? ' e
X f. Isjhe miqrmathn contained in this series ever Dubhshed7 If ves, attach copy,

_g is the mformatlon contained in this series ever analyzed and/or recorded in a summanzed report?
X | _ifves attachcopy. I

" h there a duplication of this series in your office, or in another office o agencv7
X 1. .._lf yes. where? ' - :

|| X | i 1s this series for a major portion of it).requlatly microfilmed? Ty s S
1 X | _j. Doesthe record series result in a' computer printout? o

11. Retention Requirements ‘t T‘he following requires the series to be ke'pt:
a. State Law ._____g__,___ﬂyears. d. Audit period . _

b. Statute of limitation » " years, e. Administrative need

olyj o

Attach copy or excert of laws or regulations, Explain administrative need.

i

Office reference need

12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end_df each:

. & Hold in the current files area _——mgnth(s) ! ___.year(s); then
L, Transfer to local holding area; hold . __year(s); then
l'!f Transfer to State Records Center; hold __. 5 ___year{s); then {
& Destroy.
O Transfer to State Archives for permanent retention,
O Other (Specify)

] "' -‘ .

.

These instructions app!v‘to all prior and future accumulations of the series.
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& Calendar Year; O Fiscal Year: O Other then,

years.
_ years.
c. Federal law — Y _years, ' f. Federal re"tention instructions - Y years."

'z
+ 42 Yy

[Agency Head/Designee (Signature) | Date | RecordsMpfagement Officer (Signature) | Date

=7
Ceacg (/-

Recommendations in para-
graph 12 are approved. . State Audutor/Desugnee

(If disapproved, attach letter ﬁ e
of explanation.)

cretary of State/Designee @M au Mr‘-‘ ." _ l'l/b"'ff‘lvﬂ

AR—50—71; Rev, 76 (Hewru  Sida) =z

Attorney General/Designee | M—) ,//7 /5‘9 i



